
DISTRICT COUNSEL
DUTIES AND RESPONSIBILITIES
Essential Nature of the Work
The essential functions or duties listed below are intended only as illustrations of the various types of work that may be performed. The omission of specific statements of duties does not exclude them from the position if the work is similar, related, or a logical assignment to the position.
Provides legal and technical assistance to and advises the prudential committee on all legal questions arising from the conduct of the district’s business; interprets local, state and federal laws and statutes and state and federal court decisions.
Reviews and/or recommends revisions to district bylaws in accordance with the general laws, as needed.
Provides immediate or informal legal opinions on phone-in basis for urgent questions as well as everyday operational questions posed by the chair of the prudential committee.
Researches and writes formal, legal opinions on a variety of matters for the prudential committee. 

Prepares for execution and/or approves as to form all contracts and instruments to which the district is a party; approves as to form all bonds required to be submitted to the district.
Brings suit or defends the district, its agents and employees in any litigation in which the district has an interest.
Oversees the general administration of the Workers' Compensation program. 

Reviews all warrant articles for the district Annual and Special Meetings.  
Appears at various public hearings and meetings.  Appears at all district meetings as requested.  

Recommended Minimum Qualifications
Education and Experience
Juris Doctor Degree; member of the Massachusetts Bar and Federal Bar; five years of experience in municipal law, litigation and labor law; or an equivalent combination of education and experience.
Knowledge, Ability and Skill
Expert knowledge of municipal, employment, tax, and contract law. Expert knowledge of state and federal litigation processes. Thorough knowledge of municipal government and intergovernmental relations.
Ability to deal appropriately and effectively with district officials, and state and federal agencies. Ability to negotiate contracts and other agreements with various parties. Ability to perform multiple tasks simultaneously and work under time pressure and stressful circumstances.  Ability to analyze and interpret laws, by-laws, rules, regulations, standards, and procedures, and apply them to specific situations and cases.
Trial attorney skills. Mediation, conflict resolution, and leadership skills.  Superior persuasiveness, resourcefulness, discretion and negotiating skills.


